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5-Skill Roadmap
Wo 5 practical skills jo college mein koi nahi sikhata

Degrees sabke paas hoti hain, par industry mein entry in 5 practical skills se milti hai. Degree darwaza dikhati hai, ye skills darwaza kholti hain. Is guide mein har skill ke liye chaar cheezein hain: kya hai, pehla step, ek example, aur wo galti jo sabse zyada hoti hai. End mein 5 hafte ka plan aur ek checklist hai.

	IS GUIDE KO KAISE USE KAREIN
1. Poora ek baar padho, 10 minute lagenge.
1. Apna sabse weak skill chuno aur wahin se shuru karo.
1. Ek hafte mein ek hi skill. Paanchon ek saath mat uthao.



1. Resume storytelling
Resume sirf list nahi hai, ye tumhari kahani hai jo us job ke hisaab se sunayi jaati hai. Har company alag cheez dhoondh rahi hoti hai, isliye ek hi resume har jagah kaam nahi karta.
Pehla step
1. Job description (JD) poori padho.
1. Usme se 5-6 keywords nikalo: skills, tools, kaam ke shabd.
1. Apne bullets dobara likho taaki wo inhi keywords se match karein. Jhooth nahi, bas wahi kaam JD ki bhaasha mein.
Example (banaya hua)
	Pehle
	Baad mein

	College project banaya.
	College project mein manual attendance sheet ko dashboard banaya, report banana aasaan ho gaya.

	Excel aata hai.
	Excel se 3 mahine ka attendance data saaf kiya aur summary chart banaya.



1. Galti: har jagah wahi purana resume bhej dena.
1. Galti: sirf kaam likhna. Result bhi likho, ki kya badla.
2. Cold outreach
Cold outreach matlab kisi hiring manager ya senior ko pehli baar message karna, bina kisi jaan-pehchaan ke. Zyaadatar log seedha job maangte hain, isliye jawab nahi aata. Pehle value do, phir baat karo.
Pehla step
1. Us insaan ya company ka koi haal ka kaam dekho: product, post, ya feature.
1. Us pe ek chhota, kaam ka idea ya observation likho.
1. Phir ek halka sawaal poochho. Job ki baat baad mein.
Message ka template (apne shabdon mein badlo)
	Hi ____, maine aapka ____ (naya feature / post) dekha. Ek chhota idea aaya: ____ . Agar kaam ka lage to 2 line mein aur detail bhej sakta/sakti hoon. Main ____ seekh raha/rahi hoon aur aapke kaam se kaafi seekhne ko mila.



1. Galti: pehle hi message mein "Sir, koi job hai?" likh dena.
1. Galti: resume attach karke bina kuch likhe bhej dena.
1. Message chhota rakho. Lamba message koi nahi padhta.
3. Free AI workflows
Jo kaam baar baar hota hai, jaise research ya pehla draft, wo AI se karwao. Isse tumhara time sochne aur sudhaarne mein lagta hai. Par AI galat bhi hota hai, isliye aakhri check hamesha tumhara.
Pehla step
1. Apne hafte ka ek repetitive kaam chuno.
1. AI ko role, steps aur output ka format batao.
1. Jo jawab aaye use khud padho, facts check karo, phir use karo.
Prompt ka example
	Tum ek research assistant ho. Is topic pe 5 main points do, har point ke saath ek line mein wajah. End mein 3 sawaal do jo mujhe aage padhne chahiye. Topic: ____



1. Galti: AI ka output bina padhe aage bhej dena.
1. Galti: company ka sensitive data ya passwords prompt mein daalna.
4. Basic web literacy
Aaj har kaam online hai. Agar tum samajhte ho ki website kaise chalti hai, to apni online presence khud bana sakte ho aur kisi pe depend nahi rehna padta.
	Shabd
	Matlab

	Domain
	Website ka pata, jaise ek naam jo log type karte hain.

	Hosting
	Website ka ghar, jahan uski files rakhi hoti hain.

	Portfolio page
	Ek simple page: tum kaun ho, kya banaya, kaise contact karein.



Pehla step
1. Domain aur hosting ka fark samjho (upar table).
1. Ek simple portfolio page banao: naam, 2-3 projects, contact.
1. Ise apne resume aur profile mein link karo.
1. Galti: apni online presence ke liye hamesha kisi aur pe depend rehna.
5. Scam awareness (sabse zaroori)
Freshers aur students ko fake job offers sabse zyada milte hain. Ek galti paise hi nahi, kanooni musibat bhi la sakti hai.

	YE DIKHE TO RUK JAO
1. Job ke naam pe koi fee maange: registration, training, ya kuch bhi.
1. Koi tumhara bank account ya UPI rent pe maange. Ye money mule trap hai, seedha mana karo.
1. Offer company ki official site pe na mile.



Pehla step
1. Har offer company ki official site se verify karo.
1. Paise maange to wahin ruk jao.
1. Fraud lage to cybercrime.gov.in pe report karo, ya helpline 1930 pe call karo.
5 hafte ka plan
	Hafta
	Kya karna hai

	1
	Ek job description lo aur apne 5 resume bullets usse match karke dobara likho.

	2
	Ek value-first cold message likho aur ek insaan ko bhejo.

	3
	Ek repetitive kaam AI se karwao, output khud check karo.

	4
	Apna ek simple portfolio page banao.

	5
	Scam ke 3 red flags yaad karo aur ek dost ko samjhao.



Checklist
1. Mere resume ke bullets job description se match karte hain.
1. Maine ek value-first message bheja hai.
1. Mera ek kaam ab AI se hota hai, aur main output check karta/karti hoon.
1. Mera ek portfolio page hai.
1. Main fee maangne wale offer aur account rent wale jaal ko pehchanta/pehchanti hoon.
Ye career advice hai, guarantee nahi.
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